GUIDANCE FOR PREMISES REGISTRATION
Part A: Application for registration of new premises
1. Application for registration and business permits for premises that deals with medicines should be submitted online to the respective TMDA Zone office through TMDA trader portal.
2. To submit an online application, the applicant shall be required to open an account in the TMDA Trader portal.
3. All applications should be accompanied with the following documents

a) A copy of Certificate of Registration from Business Registration and Licensing Authority (BRELA)

b) Tax Payer Identification Number (TIN)

c) A copy of contract with superintendent /in-charge of the business.

d) A copy of registration certificate of the superintendent issued by the respective councils or professional bodies.
e) Premises layout/ sketch

f) Copy of Directors/ Partners Identification Card (where applicable)

g) Memorandum (where applicable)

4. After submission of application, the invoice shall be submitted to the applicant to make payment as required under fees and charges regulations inforce.
5. Inspection of premises shall be conducted within 5 days after payment of inspection fees as per client service charter inforce.
6. If premises meet requirements for registration, Certificate of premises registration and business permit shall be issued online within 3 working days from the date of successful inspection.
7. If after inspection, premises do not meet requirements, inspectors shall give instructions on corrective measures to be taken after which the applicant shall inform the respective TMDA zone office to come for verification before issuance of permit.
Part B: Application for Renewal of Business permit
1. All applications for renewal of business permits shall be submitted online through Zone offices,
2. Applications shall be accompanied with the following;
a. dully filled, dated and signed application form, 
b. expired business permit, 
c. commitment letter from the superintendent, 
d. a copy of license to practice and certificate of registration from Professional Bodies and,
e. A copy of valid contract between the two parties.
3. After submission of application, the invoice shall be submitted to the applicant to make payment as required under fees and charges regulations.
4. For renewal of business permits, inspection of premises shall only be conducted when there is a major change to premises. These major changes may include change in premise layout, ventilation or storage system.
5. If premises meet requirements based on inspection, if required may be issued with business permits. Business permit shall be valid until 30th June of each financial year.
6. If after inspection, premises do not meet requirements, inspectors shall give instructions on corrective measures to be taken after which the applicant shall inform the respective TMDA zone office to come for verification before issuance of permit.
   Part C: Change of Premises
1. Any change of location (shift of premises), trade name of the premises,
ownership or any other change of registered premises, shall be made online through trader portal to the respective TMDA Zone offices.
2. Application for change of location shall be treated as new application and hence Part A requirements shall apply.
3. No payment shall be required for applications for change of trade name or ownership. Upon satisfaction, the Authority shall grant new certificate.
4. The Authority shall have final say on the location and name of the
proposed premises.
Part D: Procedures for Closure of Premises
1. The Authority may at any time suspend a permit as it may determine, or revoke, or vary any provisions of such permit. Such suspension and/ or
revocation shall lead the Authority to revoke the premises registration
certificate.
2. Any permit that has been suspended and/ or revoked in accordance with
the provision of the Tanzania Medicines and Medical Devices Act, Cap 219 may
not be renewed except with the consent of the Authority if satisfied with
the reasons given by the prior permit holder.
3. The Authority among other reasons may issue or declare a business
closed down and deleted from the register, if for any reason such
premises will be found operating contrary to the prescribed requirements
and standards stipulated in the Act.
4. Subject to conditions set out in work contract agreement between the
proprietor and the superintendent, the operation of the business shall be
closed down and deleted from the register if the notice given by the
superintendent expires without the proprietor being able to secure the
supervision of another superintendent. 
5. If the proprietor wishes to close down his business because of any
reason(s), he shall officially inform the Authority in advance, so that the
disposal of pharmaceutical products is done under the immediate
supervision of the superintendent.
6. A business that has been issued with a closure order shall surrender the
premises registration certificate and valid permit to the district or
regional drug inspector or TMDA depending on the location of the
premises. 
7. The district, regional or TMDA inspectors as the one may be shall have
the responsibility of making follow up to ensure that no registration
certificate or permit remain in unauthorized hands. 
8. Businesses that have been issued with closure order shall be treated as provided in 4 above and in case they would wish to re- open their
premises, they shall be required to apply as new applicants. 
9.  If it happens the superintendent will not be available to supervise the premises for any reason, the Authority shall give the proprietor a 90 days closure notice to look for another registered superintendent or else dispose of his stock to lawfully registered dealers. 
10. Any person or representative of any deceased person who immediately
before his death was lawfully in possession of any permit to deal with
pharmaceuticals, or any appointed liquidator, receiver or other person
dealing with the property of any person who has ceased to be entitled to
possess any permit to deal with pharmaceuticals, may with written
permission be allowed by the Authority to sell those pharmaceuticals to a
licensed wholesale dealer or to any authorized seller of drugs.
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